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Instructions for teachers and lecturers 
Before candidates start the assignment, you must download the following e-files and make 

them available to use. You must keep the files secure and candidates must not access 

them in advance of assessment.  

 

 T2SSA — this is a spreadsheet file with one worksheet 

 T2SSB — this is a spreadsheet file with one worksheet 

 T3WP — this is a word-processing file 

 

There are two versions of the spreadsheet template for task 2.  

 

Candidates who choose to complete the Sales Budget electronically must use the file 

T2SSA.  

 

Candidates who choose to complete the Sales Budget manually must use the file T2SSB 

and transpose their Production and Sales data onto the template prior to starting the Cash 

Budget.  

 

Templates must not be amended. 
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